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Forward 
 
 Substitute teaching is a rewarding and challenging experience.  
Substituting when a regular teacher is absent can also be a difficult 
situation.  Above all, it is an important role, particularly to the students the 
substitute will be teaching.  The work in the classroom should go on with as 
little interruption as possible in the learning activities of the students.  This 
can be done through the services of qualified and capable substitute 
teachers who are ready to step into the classroom at a moment’s notice.  In 
so doing, they render a very important service to the children, the teachers, 
the school, and the community. 
 
 This handbook has been prepared to assist each substitute teacher 
with some of the questions that arise in regard to the daily assignments 
received.  One small handbook cannot possibly give all the answers for each 
of the many schools and teaching situations.  Each substitute teacher is 
therefore urged to ask the principal and regular teachers about specific 
matters, which concern that particular day’s assignment. 
 
 We hope that this handbook will help make the task of substitute 
teachers a little easier; that the information it provides will be found 
valuable; that it will answer most pertinent questions; and that it will 
enable substitute teachers to approach their assignment with increased 
confidence. 
 
 Have a great year! 
 

 
 
NOTE: Daily Substitutes  are called on a daily, as needed, basis.  Daily 
Substitutes are not eligible for any benefits.  
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Teacher Certification 
 
 To serve as a substitute teacher, a person must hold a valid Illinois teaching 
certificate, which may be a provisional substitute teacher certificate registered with Kane 
County Regional Office of Education. 
 
 A person qualifies for an Illinois teaching certificate by completing the course 
requirements (including general education, professional education, and specific teaching 
subject areas) and successfully completing the required certification examinations. 
 
 A person qualifies for a substitute teacher certificate by completing the necessary  
course work requirements for a bachelor’s degree from a recognized college or 
university. 
 
 If your certificate has expired you will need to register your certificate for the 
current school year with the Kane County Regional Office of Education in Geneva. 
 
 Your certificate should be renewed as soon as possible so that it will be up-to-date 
when school opens in the fall.  A copy of both the front and back of your certificate must 
be submitted after the expiration. 
 
Tuberculosis Examination 
 
 We must have a report of a Mantoux Tuberculosis Test from any first year 
substitute in the District before he/she can be placed on the Substitute List. 
 
 Your record of a TB exam must be updated every five years. 
 
Transcripts of Credit 
 
 The State of Illinois requires that we have a transcript of grades on file for all 
certified personnel, including substitute teachers.  Therefore, we are requesting a 
transcript from each college/university you attended (copy or original) if you do not 
already have one on file in our office. 
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Daily Substitutes  are called on a daily, as needed, basis.*  They are considered 
temporary employees and are termed at the end of the school year with reasonable 
assurance for rehire for the next school year. Daily Substitutes are not eligible for 
any benefits. 

 
 

 
*It is the substitute teacher’s responsibility to know when schools are not in session. You can 
request a school calendar or find it online at www.u-46.org . The district makes every effort to 
notify employees, parents, and substitutes of snow days or school closings for other reasons. You 
can sign up to get e-mails for this purpose from our website or make sure you are on the 
ConnectED to get phone messages about school closings by calling or e-mailing the IS 
department help desk 847.888.5000 x4295 or helpdesk@u-46.org. You will not be paid for a 
non-attendance day due to an emergency school closing, scheduled closing, or holiday even if 
the teacher mistakenly puts the absence in the SubFinder system. 
 
 

Note: Daily Substitutes who sub in a Teacher’s Assistant position will get the hourly 
TA rate of pay. Daily Substitutes doing a long-term assignment as a Teacher’s 
Assistant will not be eligible for a higher rate of pay.  

 
 
 

http://www.u-46.org/�
mailto:helpdesk@u-46.org�


SALARY PROVISIONS 

Page 4 
sm 1/27/10 

 
 

You will receive your payroll check in the U.S. mail (unless you have opted for 
Direct Deposit) on the fifteenth and the last working day of each month.  Cut-off dates 
will be the last day and the fifteenth of each month.  Therefore, if you substitute from the 
first of the month to the fifteenth, you will be paid at the end of the month.  If you 
substitute from the sixteenth of the month until the end of the month, you will be paid on 
the fifteenth of the following month.  There is a two (2) week lapse between the date of 
your check and you last working day. 
 

 
 
There are two exceptions to the above payroll cut-off date guidelines.  The end of 

the month check for December and the June 15th check have early cut-off dates.  
Teaching staff receives checks on an earlier date for these payroll periods necessitating 
earlier deadlines for all personnel. 
 

 
 
Checks are issued only for the number of entries submitted to the Payroll Office 

from the schools.  If you have questions about your paycheck, call the Payroll Office, at 
847.289.2177. 
 

 
 
Substitute teachers are hired on a daily as needed basis and are currently paid at 

the rate of $90.00 per day, with TRS being paid by the district.  A substitute teacher must 
teach more that one-half of the teaching/instructional time in the school day to receive a 
full day’s pay.  If a substitute teacher is asked to substitute for a teacher assistant (in a 
special classroom situation where a teacher assistant must be present and/or in situations 
where no substitute teacher assistant can be obtained) the rate of pay shall be the regular 
substitute teacher’s rate of pay ($90.00) 
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Important: 

If a substitute shows up for an assignment and finds they are not needed due to  
cancellation or other circumstances (to be corroborated by the SubFinder system) the 
substitute will be paid for ½ day.  However, if another assignment is found for the 
substitute and they refuse the assignment, the sub forfeits the ½ day pay. 
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OTHER 
 

1. DO NOT DISCUSS PERSONAL OR CONFIDENTIAL INFORMATION 
WITH THE STUDENTS. The Substitute should be ethical and professional at all 
times holding any material confidential or knowledge gained in a particular school 
building, concerning the school’s (i.e.: pupils, parents, teachers, principal, etc.)  

 
2. If your assignment is going to be for more than one day, you should try to contact the 

regular teacher if possible.  If you have been notified in advance, attempt to contact 
the regular teacher. 

 
3. Maintain a file of ideas and aids in your teaching area. 

 
4. Substitute teachers have the responsibility to maintain a high standard of dress and 

grooming.  This standard of dress should serve as an example for the students to 
emulate.  It is expected that substitute teachers will adopt a code of dress 
commensurate with their professional status.  Novelty T-shirts and jeans are not 
acceptable dress for school day working hours.  Athletic (sports) attire is acceptable 
for teachers assigned to teach P.E. classes. 

 
5. It is the substitute teacher’s responsibility to know when schools are not in session. 

You can request a school calendar or find it online at www.u-46.org . The district 
makes every effort to notify employees, parents, and substitutes of snow days or 
school closings for other reasons. You can sign up to get e-mails for this purpose 
from our website or make sure you are on the ConnectED to get phone messages 
about school closings by calling or e-mailing the IS department help desk 
847.888.5000 x4295 or helpdesk@u-46.org. You will not be paid for a non-
attendance day due to an emergency school closing, scheduled closing, or holiday 
even if the teacher mistakenly puts the absence in the SubFinder system. 

 
6. IMPORTANT: Some things in the classroom setting are 

not appropriate and for the students’ protection (as well 
as your own) we ask that you do NOT take pictures of the 
children, do NOT bring food, snacks or other treats to 
the children and do NOT touch the children unless it is 
an emergency or a matter of administrating first aid to 
the child.  

 
 

 

http://www.u-46.org/�
mailto:helpdesk@u-46.org�


DISTRICT’S EXPECTATIONS OF A SUBSTITUTE TEACHER 

Page 8 
sm 7/1/06 

8. On leaving, check all equipment.  Make sure grade books and other records are 
returned to their proper places and secured.  Materials are to be returned to the office 
especially if various rooms have been used. 

 
9. The type of housekeeping expected of regular teachers will be expected of substitute 

teachers (i.e.: windows shut and locked, lights out, etc.) Please leave the classroom in 
the condition in which you found it…or better! 

 
10. Do not release students from classes, study halls, etc., until the designated time. 

 
11. Do not send any children home  for any reason.  Send Children who may need to be 

sent home to the office. 
 

12. Send a child who is ill or injured to the office or school nurse. If a child experiences 
ANY type of head injury, be sure to communicate extent of injury to the office.  All    
accidents must be reported to the office immediately.  

 
13. Do not write student passes unless the regular teacher has left instructions. 

 
14. Do not attempt any procedure for which you are not qualified.  Do not compromise the 

safety and welfare of the child. 
 

15. Follow the lesson plans as left by the teacher.  It is important that the lesson plans be 
followed to insure that the coursework for the students stays on schedule.   

 
16. No cell phones. Please do not use cell phones in the classrooms or around the students. 

Especially at the middle and high school level the students are not allowed to use their 
cell phones, so please respect the school rules by not using yours around the students. 
You will have to use cell phones during breaks or lunchtime in the teacher’s lounge, 
outside the building, or other designated areas. If you have an emergency situation let 
the main office know.  

 
LEAVING THE BUILDING 
 

1. Leave a note to the classroom teacher about work completed, and any problems  
that might have occurred or even if you had a great day! The teachers look for 
feedback from subs to see how the day went and how their classes behaved. 
If desired, leave some sort of room evaluation.  

 
2. If you need to leave the building for any reason, you must let the Principal and 

the main office know when you leave and when you return. 
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OTHER 
 

1. DO NOT DISCUSS PERSONAL OR CONFIDENTIAL INFORMATION 
WITH THE STUDENTS. The Substitute should be ethical and professional at all 
times holding any material confidential or knowledge gained in a particular school 
building, concerning the school’s (i.e.: pupils, parents, teachers, principal, etc.)  

 
2. If your assignment is going to be for more than one day, you should try to contact the 

regular teacher if possible.  If you have been notified in advance, attempt to contact 
the regular teacher. 

 
3. Maintain a file of ideas and aids in your teaching area. 

 
4. Substitute teachers have the responsibility to maintain a high standard of dress and 

grooming.  This standard of dress should serve as an example for the students to 
emulate.  It is expected that substitute teachers will adopt a code of dress 
commensurate with their professional status.  Novelty T-shirts and jeans are not 
acceptable dress for school day working hours.  Athletic (sports) attire is acceptable 
for teachers assigned to teach P.E. classes. 

 
5. It is the substitute teacher’s responsibility to know when schools are not in session. 

You can request a school calendar or find it online at www.u-46.org . The district 
makes every effort to notify employees, parents, and substitutes of snow days or 
school closings for other reasons. You can sign up to get e-mails for this purpose 
from our website or make sure you are on the ConnectED to get phone messages 
about school closings by calling or e-mailing the IS department help desk 
847.888.5000 x4295 or helpdesk@u-46.org. You will not be paid for a non-
attendance day due to an emergency school closing, scheduled closing, or holiday 
even if the teacher mistakenly puts the absence in the SubFinder system. 

 
6. IMPORTANT: Some things in the classroom setting are 

not appropriate and for the students’ protection (as well 
as your own) we ask that you do NOT take pictures of the 
children, do NOT bring food, snacks or other treats to 
the children and do NOT touch the children unless it is 
an emergency or a matter of administrating first aid to 
the child.  
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1. To be shown his/her room assignment and other facilities that will be used 
that day (i.e. lunchroom, restrooms, gym, etc.), if new to the building. 

 
2. Explanation of the individual school’s policies and regulations, either written 

or verbal, regarding:  
 

 opening and closing time of the school 
 lunch schedules and break times 
 extra duties required of substitutes 
 information unique to that particular school 
 attendance records 
 behavioral management plan                                                        

 
 

3. Plans for classroom instruction:                                              
 

 access to needed materials and supplies 
 class list 
 class schedule 
 needs of individual children 
 all materials used should be appropriate for age and development of 

students, only videos provided by the teacher should be shown 
 

4. Substitute teachers can and will be evaluated at any time during their subbing 
assignments.  All evaluations are sent to the Human Resources Department. 
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 Nursing services are available for all U-46 students.  However, due to staffing 
constraints, nurses often have several buildings within their assignment. 
There is a nurse’s schedule available in each building. 
 

 
Some basic rules that we follow in regard to children’s health are: 
 

1. Only designated and in-serviced personnel perform first aid for injuries which 
require more than cleansing and bandaging.  There are usually bandages 
available in the classroom. 

 
 

2. Body fluids (blood, vomitus, etc.) are cleaned by trained custodians to avoid 
contamination. 

 
 

3. For bleeding (noses, cuts, abrasions), remember to protect yourself with the 
use of rubber gloves and hand washing or better still, have the injured person 
apply pressure, cleanse, or bandage him or herself. 

 
 

4. A health concerns list which identifies student conditions which may have 
significance in a classroom is available in individual teacher’s sub folder or 
lesson plan book. 
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The district has instituted an automated subcalling system called SubFinder.  All 
substitutes will register with this system (see Appendix for details). Listed below are the 
Subcallers who are supervising SubFinder and subcalling for their particular areas. If you have 
any questions about these schools please contact the appropriate Subcaller. 

  
• SubFinder and Subcalling for the Larkin High School Area schools will be supervised 

by the treasurer TBA  (847.888.5200 ext: 5223) these schools include: 
 
Larkin High School  Abbott Middle School  Kimball Middle School 
 
Century Oaks Elem.  Highland Elem.  Lowrie Elem. 
Creekside Elem.  Hillcrest Elem.  Washington Elem. 
Gifford Elem.    Illinois Park 
. 
Also included: all Developmental Pre-School Classes housed in these buildings. 
 

• SubFinder and Subcalling for the Elgin High School Area schools will be supervised by 
TBA (847.888.5100 ext: 5363) these schools include: 

 
Elgin High School  Ellis Middle School  Larsen Middle School 
 
Channing Elem.  Huff Elem.   McKinley Elem. 
Coleman Elem.  Lincoln Elem.   Sheridan Elem. 
Hilltop Elem.  Lords Park Elem.   
 
Also included: all Developmental Pre-School Classes housed in these buildings. 
 

• SubFinder and Subcalling for the Streamwood High School Area schools will be 
supervised by the bilingual divisional secretary, TBA (630.213.5500 ext: 4933) these 
schools include: 

 
Streamwood High School Canton Middle School          
 
Glenbrook Elem.  Laurel Hill Elem.  Ridge Circle Elem.  
Hanover Countryside Elem. Oakhill Elem.   Sunnydale Elem. 
Heritage Elem.   Parkwood Elem.  Ontarioville 
 
Also included: all Developmental Pre-School Classes housed in these buildings. 
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• SubFinder and Subcalling for the Bartlett High School Area schools will be 
supervised by the assistant principal’s secretary, Sharon Malin (630.372.4700 
ext: 4689) these schools include: 

 
Bartlett High School  Eastview Middle School Tefft Middle School 
 
Bartlett Elem.   Horizon Elem.   Prairieview Elem. 
Centennial Elem.  Spring Trail Elem.  Timber Trails Elem 
Hawk Hollow Elem.  Wayne    . 
 
Also included: all Developmental Pre-School Classes housed in these buildings. 
 

• SubFinder and Subcalling for the South Elgin High School Area schools will be 
supervised by Karen Martin, (847.289.3760 ext: 3440). These schools include: 

 
South Elgin High School Kenyon Woods Middle School 
 
Clinton Elem.   Liberty Elem.   Sycamore Trails Elem. 
Fox Meadow Elem.  Nature Ridge Elem.  Independence Elem. 
Garfield Elem.   Otter Creek Elem.  Willard Elem. 
 
Also included: all Developmental Pre-School Classes housed in these buildings. 
 
Acquiring substitutes on SubFinder: 
 

1. Teachers will report absences on SubFinder as soon as they know they will be 
gone. 

2. Substitutes for the day will be notified by SubFinder between 5am and 10am or be 
called for future jobs between 5pm and 10pm.  Substitutes can be proactive and 
log onto the computer or call the SubFinder number to look for jobs. 

3. The Substitute should consult SubFinder to see if multiple days are necessary for 
any of the sub positions. 

4. Substitutes are to fill in for teaching positions first, before being placed in other 
openings. 

5. In case of inclement weather please listen to the local news/weather reports about 
closing of schools. If classes were cancelled in “Elgin School District U-46” you 
would not report to your assignment that day.    
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IMPORTANT:  
 If a substitute is “double-booked” at a school, the sub will have the 
choice to leave (without ½ days pay) or to stay and work at the school (an 
assignment at the principal’s or secretary’s discretion) for what would 
constitute ½ a day and receive ½ days pay. If an assignment becomes 
available that substitute should take the position where a substitute is 
needed. 
  
 Except in emergency situations, assignments you have chosen from 
SubFinder, arranged with a school secretary or subcaller need to be kept.  If 
you are unable to work the assignment you must contact the subcaller or 
secretary for that school.  
 

Although we make every effort to honor the assignment you have 
chosen or have been assigned to, sometimes in the course of unforeseen 
circumstances or emergencies we may need to switch a substitute’s 
assignment for the day.  While this does not happen often we appreciate the 
substitutes’ cooperation and flexibility in these matters. 
 
It is the substitute teacher’s responsibility to know when schools are not in 
session. You can request a school calendar or find it online at www.u-46.org 
The district makes every effort to notify employees, parents, and substitutes 
of snow days or school closings for other reasons. You can sign up to get e-
mails for this purpose from our website or make sure you are on the 
ConnectED to get phone messages about school closings by calling or e-
mailing the IS department help desk 847.888.5000 x4295 or helpdesk@u-
46.org. You will not be paid for a non-attendance day due to an emergency 
school closing, scheduled closing, or holiday even if the teacher 
mistakenly puts the absence in the SubFinder system.  
 
 

School District U-46 reserves the right to limit or discontinue the 
substitutes’ use of SubFinder if any abuse of the system is detected or 
suspected. 
 

http://www.u-46.org/�
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HIGH SCHOOLS: ADDRESS PHONE SECRETARY EXT. PRINCIPAL
Bartlett 701 Schick Rd., Bartlett 60103 630.372.4700 Cheryl Ward 4722 Kevin Skinkis
Elgin 1200 Maroon Dr., Elgin 60120 847.888.5100 Susan Fortner 4832 David Smiley
Gifford Street 46 S. Gifford St., Elgin 60120 847.888.5000 Theresa Withall 4232 Morris Mallory
Larkin 1475 Larkin Ave., Elgin 60123 847.888.5200 Kathy Berner 5202 Jon Tuin
South Elgin 760 E. Main St., South Elgin 60177 847.289.3760 Sandy Rifken 3802 Melanie Meidel
Streamwood 701 W. Schaumburg Rd., Streamwood 60107 630.213.5500 Kathy Pinsky 5502 Terri Lozier
MIDDLE SCHOOLS: ADDRESS PHONE PRINCIPAL
Abbott 949 Van St., Elgin 60123 847.888.5160 Chris Meyer 7169 Shelly Leonard-Hertzog
Canton 1100 Sunset Circle, Streamwood 60107 630.213.5525 Allison Blasco 5526 Jeff Smith
Eastview 321 N. Oak St., Bartlett 60103 630.213.5550 Bonny Corn 5534 Donald Donner
Ellis 225 S. Liberty St., Elgin 60120 847.888.5151 Kristen Jepsen 5154 Perry Hayes
Kenyon Woods 1515 Raymond St., South Elgin 60177 847.289.6685 Denice Compton 2020 Sue Welu
Kimball 451 N. McLean Blvd., Elgin 60123 847.888.5290 Rebecca Carlson 5295 Alan Tamburrino
Larsen 665 Dundee Ave., Elgin 60120 847.888.5250 Linda Geller 5257 Dr. Randy Hodges
Tefft 1100 Shirley Ave., Streamwood 60107 630.213.5535 Jean Bruggeman 5539 Lavonne Smiley
ELEMENTARY SCHOOLS: ADDRESS PHONE PRINCIPAL
Bartlett 111 North Ave., Bartlett 60103 630.213.5545 Donna Conforti 5546 Karen Mink
Centennial 234 E. Stearns Rd., Bartlett 60103 630.213.5632 Nieves Concepcion 5632 Dr. Thomas Stiglic
Century Oaks 1235 Braeburn Dr., Elgin  60123 847.888.5181 Chris Carter 5182 Kathleen Marden
Channing 63 S. Channing St., Elgin 60120 847.888.5185 Carol Follman 5187 Dr. Ernest Gonzalez
Clinton 770 E. Mill St., South Elgin 60177 847.888.7045 Holli Braun 5784 John Oliver
Coleman 1220 Dundee Ave., Elgin 60120 847.888.5190 Karen Gunderson 6783 Brian Stark
Creekside 655 N. Airlite St., Elgin  60123 847.289.6270 Cheryl Lemvig 6270 Randall Verticchio
Fox Meadow 1275 Jenna Dr., South Elgin,  60177 847.888.7182 Beth Sullivan 7182 Jackie Hazen
Garfield 420 May St., Elgin  60120 847.888.5192 Evelyn Vega 5194 Peggy Ondera
Glenbrook 315 Garden Circle, Streamwood  60107 630.213.5555 Sharon Gilbert 5556 Cheryl DeRoo
Hanover Countryside 6 Bartlett Rd., Streamwood  60107 630.213.5560 Corrine Giammanco 5622 Harold Shepherd
Harriet Gifford 240 S. Clifton Ave., Elgin 60123 847.888.5195 Gayle Volpp 5197 Joe Corcoran
Hawk Hollow 235 Jacaranda Dr., Bartlett  60103 630.540.7676 Cecelia Schumann 7701 Pamela Snoeck
Heritage 507 Arnold Ave., Streamwood  60107 630.213.5565 Cheryl Domokos 5566 Jennifer Bond
Highland 190 N. Melrose Ave., Elgin  60123 847.888.5280 Joanne Smith 5280 Steve Johnson
Hillcrest 80 N. Airlite St., Elgin   60123 847.888.5282 Diane Ondracek 5284 Jennifer Tallitsch
Hilltop 1855 Rohrssen Rd., Elgin  60120 847.289.6655 Dawn Schar 6090 Jennifer Kottmeier
Horizon 1701 Greenbrook Blvd., Hanover Park 60133 630.213.5570 Sandy Smith 5572 Dr. Deborah Gehrig
Huff 801 Hastings St., Elgin  60120 847.888.5285 Consuelo Cintora 5285 Angelica Ernst
Illinois Park 1350 Wing St., Elgin 60123 847.289.6041 Linda Konieczko 6040 Julie Kallenbach



ELEMENTARY SCHOOLS: ADDRESS PHONE SECRETARY EXT. PRINCIPAL
Laurel Hill 1750 Laurel Ave., Hanover Park   60133 630.213.5580 Donna Zalesny 5580 Patricia Stubbs
Liberty 121 Naperville Rd., Bartlett 60103 630.540.7680 Val Bahn 7901 Steve Burger
Lincoln 1650 Maureen Dr., Hoffman Estates 60195 847.289.6639 Sandra Frontzak 7575 Dr. Marianne Alyea
Lords Park 323 Waverly Dr., Elgin  60120 847.888.5360 Sue Niles 2768 Jeffrey Schleff
Lowrie 264 Oak St., Elgin  60123 847.888.5260 Isabel Lopez 5259 Kelly O'Brien
McKinley 258 Lovell St., Elgin  60120 847.888.5262 Claudia Walters-O'Haire 5264 Lois Sands
Nature Ridge 1899 Westridge Blvd., Bartlett  60103 630.372.4647 Anna Annoreno 5809 Sue Smith
Oakhill 502 Oltendorf Rd., Streamwood 60107 630.213.5585 Rose Kettinger 5587 Patricia Barrett
Ontarioville 2100 Elm St., Hanover Park 60133 630.213.5590 Yesinia Rivera 5592 Myrna Burgos
Otter Creek 2701 Hopps Rd., Elgin 60123 847.888.6995 Sharon Schuman 7801 Jeff Bragg
Parkwood 2150 Laurel St., Hanover Park 60133 630.213.5595 Jayne Wallace 5596 Patricia Gonzalez
Prairieview 285 Mayflower Ln., Bartlett  60103 630.213.5603 Kathleen Cain 5603 Paul Flatley
Ridge Circle 420 Ridge Circle, Streamwood 60107 630.213.5600 Diana Watermann 5640 Neal Siegellak
Sheridan 510 Franklin Blvd., Elgin   60120 847.888.5266 Christian Torres 5266 Nita White
Spring Trail 1384 Spring Valley Dr., Carol Stream 60188 630.213.6230 Dianne Mielke 6230 Richard Schroeder
Sunnydale 716 Sunnydale Blvd., Streamwood  60107 630.213.5610 Donna Blahnik 5611 Dr. Denise Lockwald
Sycamore Trails 1025 Sycamore Ln., Bartlett  60103 630.213.5641 Vicki Kirkpatrick 5642 Melody Huisinga
Timber Trails 1675 McDonough Rd., Hoffman Estates  60195 847.289.6640 Jill Hollister 7656 Tom Flanigan
Washington 819 W. Chicago St., Elgin   60123 847.888.5270 Sandra Dayton 5272 Lori Brandes
Wayne 5N443 School St., Wayne   60184 630.736.7100 Pam Jacobson 7101 Karen Beck
Willard 370 W. Spring St., South Elgin  60177 847.888.5275 Joyce McDonald 5277 Craig Bowers

SPECIAL: ADDRESS PHONE PRINCIPAL
Center House 1219 Sherwood Ave., Elgin   60120 847.888.5379 Tracy Morton
Central School Programs 355 E. Chicago St., Elgin   60120 847.888.5000 Noemi Rangel 7002 Tracy Morton
Independence Pre-School 200 Taylor Ave., Bartlett   60103 630.213.5629 Bonnie Droesch 5523 Chris Dennison

OTHER: ADDRESS PHONE
U-46 Education Service 355 E. Chicago St, Elgin   60120 847.888.5000
Center



ELEMENTARY SCHOOL SCHEDULE

Page 17

SCHOOL KINDERGARTEN GRADES 1-2-3 GRADES 4-5-6
Bartlett 8:30 - 11:00 8:30 - 11:00 8:30 - 12:05

12:00 - 2:30 11:55 - 2:30 12:50 - 2:30

Centennial 8:30 - 11:00 8:30 - 11:30 1, 2 8:30 - 12:00 3, 4 8:30 - 12:00 5, 6
12:00 - 2:30 12:15 - 2:30 12:45 - 2:30 12:45 - 2:30 & BD

Century Oaks 8:00 - 10:30 8:00 - 10:40 8:00 - 11:30
11:30 - 2:00 11:25 - 2:00 12:15 - 2:00 

Channing (CLC) 8:00 - 10:30 8:00 - 11:00 K/1, 2 8:00 - 11:45 4,5,6
11:30 - 2:00 11:00 - 11:40 11:45 - 12:25

11:40 - 2:00 12:25 - 2:00 

8:00 - 11:45    3
12:25 - 2:00

Clinton 8:00 - 10:30 8:00 - 11:00 8:00 - 11:50
11:30 - 2:00 11:45 - 2:00 12:35 - 2:00

Coleman 8:30 - 11:00 8:30 - 11:25  1  8:30 - 12:05  4,5
12:00 - 2:30 8:30 - 11:05  2 8:30 - 12:25  6

8:30 - 11:45  3 12:40 - 2:30  4,5

12:00 - 2:30  1 1:00 - 2:30   6
11:40 - 2:30  2
12:20 - 2:30  3

Creekside 8:30 - 11:00 Pre-school 8:30 - 11:45 1,2 8:30 - 10:57 3,4 8:30 - 12:33  5,6
12:00 - 2:30 9:30 - 12:00 12:30 - 2 :30 11:42 - 2:30 1:18 - 2:30

1:00 - 3:30

Fox Meadow 8:30 - 11:00 8:30 - 11:30  1,2 8:30 - 12:00 3,4,5,6
12:00 - 2:30 12:15 - 2:30 12:45 - 2:30
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SCHOOL KINDERGARTEN GRADES 1-2-3 GRADES 4-5-6
Garfield (CLC) 8:30 - 11:00 Pre-school 8:30 - 11:15 8:30 - 12:05

12:00 - 2:30 8:30 - 11:00 12:00 - 2:30 12:50 - 2:30
12:00 - 2:30

Glenbrook 8:00 - 10:30 8:00 - 11:00 8:00 - 11:55
11:30 - 2:00 11:45 - 2:00 12:40 - 2:00

Hanover Countryside 8:30 - 11:00 8:30 - 11:15 8:30 - 12:05
12:00 - 2:30 12:00 - 2:30 12:50 - 2:30

Harriet Gifford 8:30 - 11:00 8:30 - 11:05 1,2,3 8:30 - 11:55 4,5,6
12:00 - 2:30 11:50 - 2:30 12:40 - 2:30

Hawk Hollow 8:30 - 11:00 8:30 - 11:30 1,2,5 8:30 - 12:20 3,4,5
12:00 - 2:30 12:15 - 2:30 1:05 - 2:30

Heritage 8:00 - 10:30 8:30 - 11:15 8:00 - 12:00
11:30 - 2:00 11:55 - 2:00 12:40 - 2:00

Highland 8:30 - 11:00 8:30 - 11:15 1,5 8:30 - 11:55  4,6
12:00 - 2:30 12:00 - 2:30 12:40 - 2:30

8:30 - 11:35 2,3
12:20 - 2:30

Hillcrest 8:00 - 10:30 8:00 - 11:20 1,2 8:00 - 10:30 3,4 8:00 - 12:10 5,6
11:30 - 2:00 12:05 - 2:00 11:15 - 2:00 12:55 - 2:00

Hilltop 8:30 - 11:00 8:30 - 11:05 8:30 - 12:00
12:00 - 2:30 11:50 - 2:30 12:45 - 2:30

Horizon 8:00 - 10:30 8:00 - 11:00 8:00 - 11:50
11:30 - 2:00 11:45 - 2:00 12:35 - 2:00

Huff 8:30 - 11:00 Pre-school 8:30 - 12:05 1,4,5 8:30 - 12:50 2,3,6
12:00 - 2:30 9:30 - 12:00 12:45 - 2:30 1:30 - 2:30
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SCHOOL KINDERGARTEN GRADES 1-2-3 GRADES 4-5-6
Illinois Park 8:00 - 2:00 Full Day Pre-school 8:00 - 10:30

Kindergarten 11:30 - 2:00

Independence 9:30 - 12:00 Pre-school
1:00 - 3:30

Laurel Hill 8:00 - 10:30 8:00 - 11:00 8:00 - 11:50
11:30 - 2:00 11:45 - 2:00 12:35 - 2:00

Liberty 8:00 - 10:30 8:00 - 11:00 1,2 8:00 - 11:50 3,4,5,6
11:30 - 2:00 11:45 - 2:00 12:35 - 2:00

Lincoln 8:00 - 10:30 8:00 - 10:45 1,2 8:00 - 11:35 3,4,5,6
11:30 - 2:00 11:30 - 2:00 12:30 - 2:00

Lords Park 8:00 - 10:30 8:00 - 10:30 1,2 8:00 - 11:15 3,4 8:00 - 12:00 5,6
11:30 - 2:00 11:15 - 2:00 12:00 - 2:00 12:45 - 2:00

Lowrie 8:30 - 11:00 8:30 - 11:05 8:30 - 11:55
12:00 - 2:30 11:50 - 2:30 12:40 - 2:30

McKinley 8:30 - 11:00 8:30 - 11:15 8:30 - 11:15
12:00 - 2:30 11:55 - 2:30 11:55 - 2:30

Nature Ridge 8:30 - 11:00 8:30 - 11:35 1,2 8:30 - 12:25 3,4 8:30 - 10:45 5,6
12:00 - 2:30 12:20 - 2:30 1:10 - 2:30 11:30 - 2:30 

Oakhill 8:00 - 10:30 8:00 - 10:45 5,6 8:00 - 11:15 1,2 8:00 - 11:45 3,4
11:30 - 2:00 11:30 - 2:00 12:00 - 2:00 12:30 - 2:00

Ontarioville 8:30 - 10:55 8:30 - 11:10 8:30 - 12:00
12:00 - 2:30 11:55 - 2:30 12:45 - 2:30 
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SCHOOL KINDERGARTEN GRADES 1-2-3 GRADES 4-5-6
Otter Creek 8:30 - 11:00 Pre-school 8:30 - 12:05 1,2,5,6 8:30 - 11:15 3,4

12:00 - 2:30 9:30 - 12:00 12:45 - 2:30 11:55 - 2:30
1:00 - 3:30

Parkwood 8:30 - 11:00 8:30 - 11:10 8:30 - 12:00
12:00 - 2:30 11:10 - 11:55 12:45 - 2:30

11:55 - 2:30

Prairieview 8:30 - 11:00 8:30 - 11:30 8:30 - 12:20
12:00 - 2:30 12:15 - 2:30 1:05 - 2:30

Ridge Circle 8:30 - 11:00 8:30 - 11:00 8:30 - 11:45
12:00 - 2:30 11:45 - 2:30 12:30 - 2:30

Sheridan 8:30 - 11:00 8:30 - 11:25  1,2 8:30 - 11:50 5,6
12:00 - 2:30 12:10 - 2:30 12:35 - 2:30

8:30 - 11:00 3,4
11:45 - 2:30

Spring Trail 8:30 - 11:00 8:30 - 11:10 1 8:30 - 12:05
12:00 - 2:30 11:55 - 2:30 12:50 - 2:30

8:30 - 11:15 2,3
12:00 - 2:30

Sunnydale 8:30 - 11:00 8:30 - 11:15 8:30 - 12:05
12:00 - 2:30 12:00 - 2:30 12:50 - 2:30

Sycamore 8:00 - 10:30 8:00 - 10:45 8:00 - 11:45
Trails 11:30 - 2:00 11:30 - 2:00 12:30 - 2:00

Timber 8:30 - 11:00 8:30 - 11:00 1,2 8:30 - 11:50 3,4,5,6
Trails 12:00 - 2:30 11:45 - 2:30 12:35 - 2:30
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SCHOOL KINDERGARTEN GRADES 1-2-3 GRADES 4-5-6
Washington 8:30 - 11:00 8:30 - 11:25 8:30 - 12:20

12:00 - 2:30 12:05 - 2:30 1:00 - 2:30

Wayne 8:00 - 10:30 8:00 - 11:00 1,3,5 8:00 - 11:50 2,4,6
11:30 - 2:00 11:45 - 2:00 12:35 - 2:00

Willard 8:30 - 11:00 8:30 - 11:15 1,2 8:30 - 12:05 3,4,5,6
12:00 - 2:30 12:00 - 2:30 12:50 - 2:30

Woodland Pre-kindergarten Full Day Kindergarten
Heights 8:00 - 10:30 8:00 - 10:45

11:30 - 2:00 11:45 - 2:00 
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Abbott Kenyon Woods
Warrior Welcome 9:00 to 9:15 Home Room 9:00 to 9:10
1st Period 9:18 to 10.02 1st Period 9:14 to 9:57
2nd Period 10:05 to 10:49 2nd Period 10:01 to 10:44
3rd Period 10:52 to 11:36 3rd Period 10:48 to 11:31
4th Period 11:39 to 12:23 "A" Lunch 4th Period 11:35 to 12:18 Lunch/Class
5th Period 12:26 to 1:10 "B" Lunch 5th Period 12:22 to 1:05 Lunch/Class
6th Period 1:13 to 1:49 "C" Lunch 6th Period 1:09 to 1:52 Lunch/Class
7th Period 1:52 to 2:36 7th Period 1:56 to 2:39
8th Period 2:39 to 3:23 8th Period 2:43 to 3:26
Warrior Wrap-up 3:23 to 3:28

Kimball
Canton 1st Period 9:00 to 9:52
1st Period 9:00 to 9:44 2nd Period 9:56 to 10:39
2nd Period 9:49 to 10:34 3rd Period 10:43 to 11:26 Lunch
3rd Period 10:38 to 11:23 4th Period 11:30 to 12:13 Lunch
4th Period 11:27 to 12:12 Lunch 5th Period 12:17 to 1:00 Lunch
5th Period 12:16 to 1:01 Lunch 6th Period 1:04 to 1:47 Lunch
6th Period 1:05 to 1:50 Lunch 7th Period 1:51 to 2:34
7th Period 1:54 to 2:39 8th Period 2:38 to 3:22
8th Period 2:43 to 3:28

Larsen
Eastview 1st Period 9:00 to 9:44
1st Period 9:00 to 9:44 2nd Period 9:48 to 10:32
2nd Period 9:49 to 10:34 3rd Period 10:36 to 11:20
3rd Period 10:38 to 11:23 4th Period 11:24 to 12:08 Lunch
4th Period 11:27 to 12:12 Lunch 5th Period 12:12 to 12:56 Lunch
5th Period 12:16 to 1:01 Lunch 6th Period 1:00 to 1:44 Lunch
6th Period 1:05 to 1:50 Lunch 7th Period 1:48 to 2:32
7th Period 1:54 to 2:39 8th Period 2:36 to 3:20
8th Period 2:43 to 3:28

Tefft
Ellis 1st Period 9:00 to 9:45
1st Period 9:00 to 9:40 2nd Period 9:49 to 10:34
2nd Period 9:43 to 10:23 3rd Period 10:38 to 11:23
3rd Period 10:26 to 11:06 4th Period 11:27 to 12:12
4th Period 11:09 to 11:49 Class/Lunch 5th Period 12:16 to 1:01
5th Period 11:52 to 12:32 Class/Lunch 6th Period 1:05 to 1:50
6th Period 12:35 to 1:15 Class/Lunch 7th Period 1:54 to 2:39
7th Period 1:18 to 1:58 8th Period 2:43 to 3:28
8th Period 2:01 to 2:41
9th Period 2:44 to 3:24
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Bartlett H. S. Elgin H. S. 
Warning Bell 7:30 Warning Bell 7:30
1st Period   7:40 to 8:30 1st Period   7:40 to 8:30
2nd Period 8:35 to 9:25 2nd Period 8:35 to 9:25
3rd Period 9:30 to 10:20 3rd Period 9:30 to 10:20
4th Period 10:25 to 11:15 4th Period 10:25 to 11:15
5th Period 11:20 to 12:10 5th Period 11:20 to 12:10
6th Period 12:15 to 1:05 6th Period 12:15 to 1:05
7th Period 1:10 to 2:00 7th Period 1:10 to 2:00
8th Period 2:05 to 2:55 8th Period 2:05 to 2:55

Streamwood H. S. South Elgin H. S.
Warning Bell 7:30 Warning Bell 7:10
1st Period   7:40 to 8:30 Period - 0 7:12 to 7:35
2nd Period 8:35 to 9:25 Period - 1 7:39 to 8:02
3rd Period 9:30 to 10:20 Period - 2 8:06 to 8:29
4th Period 10:25 to 11:15 Period - 3 8:33 to 8:56
5th Period 11:20 to 12:10 Period - 4 9:00 to 9:23
6th Period 12:15 to 1:05 Period - 5 9:27 to 9:50
7th Period 1:10 to 2:00 Period - 6 9:54 to 10:17
8th Period 2:05 to 2:55 Period - 7 10:21 to 10:45 lunch

Period - 8 10:49 to 11:13 lunch
Larkin H. S. Period - 9 11:17 to 11:41 lunch
Warning Bell 7:30 Period - 10 11:45 to 12:09 lunch
1st Period   7:40 to 8:30 Period - 11 12:13 to 12:37 lunch
2nd Period 8:35 to 9:25 Period - 12 12:41 to 1:05 lunch
3rd Period 9:30 to 10:20 Period - 13 1:09 to 1:33 lunch
4th Period 10:25 to 11:15 Period - 14 1:37 to 2:01 lunch
5th Period 11:20 to 12:10 Period - 15 2:05 to 2:28
6th Period 12:15 to 1:05 Period - 16 2:32 to 2:55
7th Period 1:10 to 2:00
8th Period 2:05 to 2:55 Gifford St. H. S.

Mod 1 7:40 to 9:20
Mod 2 9:22 to 11:02
Mod 3 11:04 to 11:54 Lunch A

11:54 to 12:24 Lunch B
Mod 4 11:54 to 1:14
Mod 5 1:15 to 2:55

U-46 Evening School 3:30 to 6:30



Special Programs Schedules
C - SWEP Moving ON Center House Central
8:30 - 3:00 7:30 - 1:00 8:30 - 3:00 School

Programs
7:30 - 1:00
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